IT Computer STudies

MS-Excel — Short Answer Type Questions

Answer the following questions in 2-3 lines.

Hfr RE arv geat & 3av 2-3 9fFaar # &)
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10.

11.

What is Microsoft Excel used for?

HASHIATFC TFdel T 39997 fhafew fhar Srar g2

Define a cell in MS Excel.

MS Excel H# @ FaT m %’?

What is a worksheet in Excel?

Excel # ganeliec &7 gidr &2

What is the use of the AutoSum function?

AutoSum el T YT FIT &7

Write the formula to add values in cells A1, A2, and A3.

A1, A2 3R A3 8 & dog &I SIS T BT [ATET

What is the difference between a row and a column?

I (FfFa) 3R Fic (FA9) H FIT 3R I g2

What is the name of the area where you type formulas and data?

ag &9 AT SHgelldl § 5181 3T Bl AT ST TBY &7

What is a formula in Excel?

Excel & tﬁlﬁ@T 1 ?IFIT %’?

What is the use of the MIN() function?
MIN() TereleT T 39ITT FAT §7?

What is the use of the Fill Handle in Excel?
Excel & Fill Handle ST 39JTT &7 &7

How can you insert a new row in a worksheet?

gaelic # a5 T 7 s TFhd &2
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What is the function of the Wrap Text option?
Wrap Text 3T T FIT FI %"?

What is the function of the Merge & Center option?
Merge & Center 3{TCAST T FAT HIH %?

How do you apply bold formatting to selected text in Excel?

Excel H# T+1 §T TIHEC FT Bold I FI &7

What is the use of the IF function?
IF /herleT ST 3T AT §7?

Name any two data types that can be entered into Excel cells.

Excel h T H STell SIleT dTell &I 3TeT 89 & o1H QU]

What is the shortcut key to save a workbook in Excel?

Excel H deheleh 1 Ad Filel I ATCehe T FT &7

How do you rename a worksheet?

e gl &7 17 HFY dcaa &2

What is Conditional Formatting?
FHorereTol Formatting T %?

What is the use of the Clear option in Excel?

Excel 7 Clear 3iTC2IeT T AT 3YANIT gIaT &7




